Cross-listing Sections in Canvas

If you already have content in your course...

It is important to make an Export of the Course Content prior to cross-listing the
sections. This can be done by clicking on the Export Course Content option on
the Course Settings page. It can be seen circled in Green in the below screen
shot. You will need to Create the Course Export and then Download it to your
computer.

1. First you will need the SIS ID for the course that contains your content. This can be found by
going into the course>settings>course details.

QQ«)H:E https://avila.instructure.com,/courses 42900 /settings J’- FEESS || €% Course Details: Legal Aspec... | | T g fen

File Edit  Viewr Fawvorites  Tools Help

i $af Help Center - Agent Suggested Sites £ Web Slice Gallery =
Katrina Stansbury-Admin Inbox Setiings Logout Help
canvas Courses & Groups ~ As signments -~ Grades Calendar
Lgl Asp Bus 11 - Lgl Asp Bus I Settings
2013 Advantage Summer Student View
Home | Course Details | Sectigns Users MNavigation b Course Statistics
(AT CEEIE S External Tools Course Calendar
Modules

& Conclude this Course L

Assignments Course Detailg

1@ Permanently Delete this Course
Discussions

— MName: Legal Asppects of Business 11 2013 A3 (BU 345 01) Copy this Course
People cou Code:Lgl Asfpfpus I =l T

SIS 1D: 32890 \~
Syllabus % Export Course Content >
Department: Avila Advantage "

7T -
Term: 2013 Advantage Summer
Starts: c
May 14 2t 10:40am
Ends No Date Set Students: 15
These dates will not affect course awailability
_ T h z 1
Language:- MNot set (user-configurable, defaults to English) sachers
This will override any user/system language preferences. This is only TAS None
recommended for foreign language courses
Designers: None
Setlings File Storage: 5000 megabytes Observers: None
Grading -

Baoe s

Bl oo e ele )




2. Now, go into one of your additional sections that does not have content and go to the
Settings>Sections tab. Click on the title of the section you are needing content added to.
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3. You should now see a button on the right that says, “Cross-List this Section”. After clicking it a

box will appear to let you search for the course you want to cross list. Simply add the Course SIS

ID that you looked up earlier and hit enter.
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Cross-List Section
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4. After making sure the correct course is listed under the “Selected Course” area, click the Cross-
List This Section.
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